& PASSPORTS Visa Requirements
WASHINGTON, DC AZERBAIJAN

Required Documents Checklist

ALL TRAVELERS must include the following documents in your package to G3:

E] Your original valid signed passport. It must have two blank visa pages facing each other and more than six months before expiry.
E] Non-US citizens must provide a copy of their Alien Registration Card (A.R.C.) or U.S. Visa and original 1-94.
E] One completed and signed visa application form (see attached). Handwritten applications are not accepted.

E] Two passport-style (2"x2") photographs taken within the last 6 months, on photo paper and with a plain white background.

E] Copy of flight itinerary

BUSINESS and FLIGHT CREW TRAVELERS must also include:

A business letter from their U.S. company. This letter must explain the purpose of the trip and provide a financial guarantee. It must be
on letterhead and signed by a representative of the company other than the applicant. A sample is attached.

D An invitation from the organization to be visited in Azerbaijan, OR an official invitation from the Ministry of Foreign Affairs.

TOURIST TRAVELERS must also include:

E] A letter of invitation from a sponsor in Azerbaijan, OR proof of hotel reservations.

NOTES:

The Embassy of Azerbaijan is closed every Tuesday and Thursday; no visas can be submitted or picked up on those days.

For visa requests requiring Mission Critical processing, G3 must receive all paperwork no later than 8:30 AM. Please send documents via
FedEx or UPS with no signature required.

Embassy Fees listed below include a $5 Money Order fee.

Send all required documents and the completed Visa Order Form to G3 using a service with tracking such as FedEx or UPS.

Applicable Fees

Embassy Fees for Visa Processing

Wz T Mission Critical Priority Expedited
5 Business Days 7 Business Days 10 Business Days
Single Entry $136.00 $136.00 $136.00
Double Entry $136.00 $136.00 $136.00
Multiple Entry $255.00 $255.00 $255.00
G3 Processing Fees
Visa Type Mission Critical Priority Expedited
5 Business Days 7 Business Days 10 Business Days
Tourist $140.00 $100.00 $65.00
Business $170.00 $135.00 $100.00
Flight Crew $170.00 $135.00 $100.00

Revised 1/16/2012




VISAS
& PASSPORTS

WASHINGTON, DC

Traveler Information

1. Traveler Name

Date of Birth

2. Traveler Name

0 Concierge Level Service Requested

An additional service fee of $75 per visa will apply.

Visa Order Form

AZERBAIJAN

Travel Details

Date of US Departure:

I must have my passport no later than:

Other visas or passport services requested:

Date of Birth

Shipping and Contact Information
This must be a physical address for FedEx delivery,; no P.O. Boxes.

Contact Name:

Company Name:

Street Address:

Apt. /Suite:

City:

State: Zip Code:

Home Phone:

Office Phone:

Mobile Phone:

Contact Email (required):

Secondary Email:

Concierge Level Service

DCheck here to select Concierge Level Service

Concierge Level Service (CLS) provides G3's highest level of hands-on,

customized service on top of our world class standard service. CLS

includes the following benefits:

e Dedicated Concierge Level Staff handling your visa request.

e Document review via email before you send in your request.

o Creation of online visa applications (as applicable).

e Personal telephone calls confirming package receipt in G3's office,
visa completion and delivery details.

e Tracking of return delivery and follow-up to ensure satisfaction.

e Creation of FedEx airbills for inbound packages to G3 (shipping fees apply).

e Upgrade of FedEx return delivery from Standard to Priority Overnight.

e Emergency Concierge Services and Lost Passport Support.

e Dedicated Concierge email address (CLS@g3visas.com).

An additional fee of $75.00 per visa will apply to Concierge Level Service requests.
Please see the "Our Standard of Service" page on www.g3visas.com fora
description of G3's standard service offering.

Send This Form and All Required Documents To:

G3 Washington, DC:
703.276.8472 Phone
888.883.8472 Toll Free
703.524.3374 Fax

info@g3visas.com

Attn: Visa Department
3300 N Fairfax Drive
Suite 220

Arlington, VA 22201

www.g3visas.com

G3 Visas & Passports, Inc. acts on the behalf of the client, and cannot be held liable for the services rendered by
U.S. Government agencies, Post Offices, Travel Agents or other entities in connection with visa/passport
processing. G3 disclaims any liability for delays or loss of passports as may occur through above services or by
any delivery service. Damage compensation is not available.

Return Shipping

Passports will be returned via Federal Express.

Select One:
DB Business Day Delivery $19.00
DStandard Overnight Delivery $29.00
[ |8 AM Delivery* $84.00
DSaturday Delivery* $44.00
|:|Same Day Delivery* Please Call
Dlnternational Delivery* Please Call

|:|I have included my own airbill (Fedex or uPs only) No Charge

| have included my FedEx or UPS $5.00
account number:

*These services may not be available for all delivery locations.

Payment Information
Please see the attached visa requirements sheet for applicable fees.
Select Payment Type:
[ ]credit card

DApproved Billing Terms
Billing, P.O., Project or Reference Code #

DCheck (company or certified)

Total Fees from Visa Requirement Sheet:

Fee x # of Travelers Total
Embassy Fee X =
G3 Processing Fee X =
Concierge Level Service (optional) X =
Shipping Fee =
Subtotal:

Add 5% fee for credit card processing:
Total Payment Enclosed:

For Payment Via Credit Card:

American Express, Discover, MasterCard and Visa only

Name as it appears on card:

Account Number:

Expiration Date:
Security Code:

Billing Zip Code:
(Discover, MasterCard or Visa: 3 digit code on back of card;
American Express: 4 digit code on front of card.)

Cardholder Signature:

Revised 1/12/2012



Qeyd: Blank1 doldurarkan ¢ap harflarindsn istifads edin.

Note: Use block letters to fill the application form.

Viza almagq iiciin arizo-anket
Application for visa

Azoarbaycan Respublikasimin Xarici islor Nazirliyi
Ministry of Foreign Affairs of the Republic of Azerbaijan

1. Soyadiniz (pasportda oldugu kimi)/ Surname (as in passport):

2. Admniz (pasportda oldugu kimi)/ Name (as in passport):

3. Adiniz vs ya soyadiniz dayisilibmi? (agar dayisilibso, na zaman va avvalki adinizi va ya soyadinizi géstorin)
Has your name or surname been changed? (if changed, when and your previous name or surname):

4. Doguldugunuz tarix (giin, ay, il) / Date of birth
(day, month, year):

5. Doguldugunuz yer / Place of birth:

6. Votandashigimiz /Citizenship:

7. Vatondashgimz dayisilibmi? (agor doyisilibsa, na zaman va avvalki vatandaghgimzi gostorin)
Has your citizenship been changed? (if yes, when and previous citizenship):

8. Cinsiniz / Sex:
Kisi / Male:
Qadin / Female:

9. Pasportunuzun vo ya sarhodkegmo
sonadinizin ndmrasi vo seriyasi /
Number and serial of passport or
travel document:

10. Pasportunuzun vo ya
sorhadkegmo sonodinizin verildiyi
yer (6lka, gsohor) / Place of issue
(country, city) of passport or travel
document:

11. Pasportunuzun vs ya sarhadkegmo sonadinizin
ndvii / Type of passport or travel document:
Umumvatandas / Ordinary
Xidmati / Service
Diplomatik / Diplomatic
Digor / Other

12. Verilma tarixi (giin, ay, il) / Date
of issue (day, month, year):

13. Etibarlidir (giin, ay, il) / Valid
until (day, month, year):

14. Son bes ilds aldiginiz vizalar / Other visas issued during the past five years:

15. Ails vaziyyatiniz / Marital status:
Evli / Married
Subay / Single
Dul / Widowed
Bosanmig / Divorced

16. Hal-hazirka
present address:

tunvanmiz / Full

17. Ev telefon némroniz / Home
phone number:




18. Is veriniz vs ixtisasimz / Occupation and
specialty:

19. Azorbaycana na vaxt golmayi
planlagdirirsiniz / When are you
going to come to Azerbaijan:

20. Nogliyyat vasitosi (agar minik
avtomobildirss, némrasi) / Type of
transport (if it is a car, license
number):

21. Son mantaqganiz (61ka, gohar) / Final destination (country, city):

22. Safarin miiddati (giin) / Duration
of a visit (days):

23. Azorbaycana ns vaxtsa sofar elmisinizmi? / Have
you ever visited Azerbaijan?:
Boli/ Yes
Xeyr / No
Safar etdiyiniz taqdirds, na vaxt? / If yes,
when?

24. No vaxtsa, Azorbaycan vizasi
almisinizmi? / Have you ever been
issued a visa to Azerbaijan?

Bali/ Yes

Xeyr / No
Na vaxt? / When?
Haradan (61ko, sohar)? / Where
(country, city)?
Sonuncu vizanin ndmrasi / Number
of last visa:

25. Sizo no vaxtsa, Azarbaycan
vizasinin verilmasinda etiraz
olunubmu? / Have you ever been
refused a visa to Azerbaijan?

Boali/ Yes

Xeyr / No
No vaxt? / When?

26. Ictimai tohliiks yarada bilacok infeksiyaya tutulmusunuzmu? Did you suffer from any infectious disease dangerous for public

health?
Bali/ Yes
Xeyr / No
Tasdiq olduqda, adi: / If yes, name:

27. Na vaxtsa cinayat masuliyyatina calb olunmusunuzmu? / Have you ever been charged of any criminal offences anywhere?

Boli/ Yes
Xeyr / No
No vaxt? / When?

28. Ermonistan Respublikasi torafinden iggal olunmug Azarbaycan Respublikasinin Dagliq Qarabag bolgasins sofor etmisinizmi? /
Have you ever visited Nagorno Karabakh region of the Republic of Azerbaijan occupied by the Republic of Armenia?

Boli/ Yes
Xeyr / No
Sofor etdiyiniz tagdirds, na vaxt? / If yes, when?

29. Safarinizin magsadi / Purpose of your trip:

Roasmi / Official

Isgiizar / Business

Turizm / Tourism

Omoak / Employment

Toahsil / Education

Miialico / Medical treatment
Elmi-madani-idman / Scientific-cultural-sports
Soxsi sofor / Private visit

30. Vizanin névii / Type of visa:

Girig / Entry
Tranzit / Transit

31. Girigin say1/ Number of entries:
Birdofolik / Single
Ikidafalik / Double
Coxdafalik / Multiple

32. Sizi Azarbaycana davat edon tagkilatin, hiiquqi soxsin faaliyyat istiqgamati va ya dovat edan gaxsin statusu / Direction of activity of
organization , juridicial person inviting you to Azerbaijan or the status of the inviting person :

Dévlat / Government

QHT / Nongovernmental organization
Kommersiya / Business

Humanitar / Humanitarian

Azorbaycan Respublikasi votondasi / The citizen of the Republic of Azerbaijan
Azarbaycan Respublikasinda daimi yagayan acnabi / The foreigner constantly living in the Republic of Azerbaijan

Omokgei migrant / The employed migrant




33. Sizi Azarbaycana dovat edon taskilatin, hiiquqi ve ya fiziki soxsin tam adi, {invani va telefonu / Full name , address and phone
number of organization, juridicial or physical person inviting you to Azerbaijan:

34. Azorbaycanda galacaginiz iinvan / Address of the place of your stay in Azerbaijan:

35. Seforinizi kim maliyyalasdirir? / Who will pay | 36. Azarbaycanda iglomak fikriniz varm1? /Do | 37. Azsrbaycanda tohsil almaq

for your visit? you intend to be employed in Azerbaijan? fikriniz varm1? / Do you
Bsli/ Yes intend to study in Azerbaijan?
Xeyr / No Bali/ Yes
Xeyr / No

38. Pasportunuza qeyd olunan 16 yasina ¢atmayan v sizinlo safards olan gexsler / Children under 16 years or persons included on
your passport and who will travel with you to Azerbaijan:

Soyadi / Surname Adi/ Name Doguldugu tarix / Date of birth Doguldugu yer / Place Qohumluq slaqasi /
of birth Relationship

39. Mon tasdiq edirom ki, arizode géstorilen suallar1 oxuyub baga diigdiim ve diizgiin cavab verdim. Baga diigiirom ki, har hansi yalnig
molumat naticesinde mans viza verilmoesindon imtina edils biler / I certify that I read, understood and correctly responded to all
questions set forth in this application. I understand that any false or misinformation may result in the refusal of a visa to Azerbaijan

Tarix / Date Orizoginin imzas1 / Signature of applicant Yer / Place

XIDMOTi QEYDLOSR / FOR OFFICIAL USE ONLY

Orizanin qabul edilma tarixi: Viza: Vizanin kateqoriyasi:
Verildi: Adi
Etiraz edildi Xidmati
Diplomatik
Verilms tarixi: Etibarlidir (giin, ay, il):

Olava olaraq agagidaki senadlsr qabul edilmisdir:

¢ gobul edan torafin (hiiquqi va ya fiziki goxsin) Azarbaycan Respublikasinin dévlst dilinds vasatstinin asli;
vasatot tagdim edan hilquqi gaxsin Nizamnamaesi ve ya Azarbaycan Respublikasinin qanunvericiliyins uygun geydiyyatdan
kegmasi barads sahadstnamanin surati, qabul edan fiziki gexsin gsexsiyyatini tasdiq eden senadin surati;
biometrik identifikasiya talablorine uyZun 2 adad fotogakil (3,5 X 4,5)

biometrik identifikasiya talablarine uygun ol-barmagq izlari;

miivafiq icra hakimiyysti orqani torafindan tshsil milessisasine daxil olma faktini tasdiq eden senad;

son mantaqaya getmak iigiin viza;

saglamliq barado tibbi arayis;

Slkads omok faaliyyati ilo maggul olmaq tigiin icazo;

tibbi si3orta;

Slkays girmok va 6lkeds galmagq iigtin lazim olan maliyys vasaitinin olmasini stibut edan sanadler;

dovlst riisumunun $denilmesi barads qobz.

Qeyd:




Sample Business Letter
from U.S. Company

*xx*x*Please print your business letter on company stationery*****#*x

June 1, 2012
Consulate General of (Country you are traveling to)

Consular Section

Dear Visa Officer,

Jeremy Simmons (Insert your name), Vice President (Insert your position), International
Public Policy, East Coast Promotions, Inc. (Insert the name of your company) is
planning a business trip to (Country you are traveling to) on Monday, August 3 through
August 17 (Dates of your trip). During this trip he has scheduled meetings to discuss the
sale and distribution of our products.

His agenda is to meet and discuss business with Mr. Hank Hartford (Insert Name of
Contact) at:

Overseas Company Name

Street Address

City, Country Zip code

Telephone number

(It is important to indicate which company and individual you are going to visit.)

East Coast Promotions, Inc.(Insert Company Name) will assume all financial
responsibility for any debts incurred by Jeremy Simmons while traveling on business in
(Country you are traveling to).

He requests that you issue a (insert type and duration of visa) visa. I appreciate your
attention to this matter.

Sincerely,

Barry G. Hart (Please have someone other than the applicant sign this letter.)

Senior Vice President
East Coast Promotions, Inc.

#& Please consider the environment before printing this page.



Sample Business Letter
For Flight Crew

*xx*x*Please print your business letter on company stationery*****#*x

June 15, 2012

Consulate General of (Country you are traveling to)

Consular Section

To Whom It May Concern:

Please be advised that the below listed individuals are applying for Flight Crew visas.

Financial responsibility for all expenses incurred by these individuals during their stay in
(country) is the complete and total responsibility of (name of your flight department)

Pilots: Primary Captain(s):
Backup(s):

First Officer Primary:
Backup:

Flight Attendant Primary:

Date of Arrival #1:  July 13, 2012 Date of Arrival #2 (if applicable)
Airport of Arrival: City

Aircraft/Flight: N506AB

Date of Departure #1: July 20, 2012 Date of Departure #2 (if applicable)
Airport of Departure: City

Aircraft/Flight: N506AB

Reason for Travel: Transporting executives

We appreciate all efforts and courtesies you may extend to us in order that they may
receive their visas as soon as possible. We thank you for your attention to this matter. If
you have any questions, please feel free to give me a call directly at (contact number).
Best Regards,

(Signature here, must be signed by someone other than the applicants)
Title

& Please consider the environment before printing this page.



Sample Business Invitation Letter
from Overseas Company

*xx*x*Please print your business letter on company stationery*****#*x

June 1, 2012
Consulate General of (Country you are traveling to)

Consular Section

Dear Visa Officer,

We are cordially inviting Jeremy Simmons (Insert your name), Vice President (Insert
your position), International Public Policy, East Coast Promotions, Inc. (Insert the name
of your company) to visit (Country you are traveling to) on Monday, August 3 through
August 17 (Dates of your trip). During this trip he will meet with our company to discuss
the sale and distribution of our products.

His agenda is to meet and discuss business with Mr. Hank Hartford (Insert Name of
Contact) at:

Company Name

Street Address

City, Country Zip code

Telephone number

(It is important to indicate which company and individual you are going to visit.)

East Coast Promotions, Inc.(Insert Company Name) will assume all financial
responsibility for any debts incurred by Jeremy Simmons while traveling on business in
(Country you are traveling to).

We request that you issue a (insert type and duration of visa) visa. I appreciate your
attention to this matter.

Sincerely,

John P. Smith

Executive Officer
Overseas Company, Inc.

#& Please consider the environment before printing this page.
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