
Copy of hotel reservations.

BUSINESS TRAVELERS must also include:

NOTES:

$22.00

7 Business Days 10 Business Days

Business $90.00 $75.00 $60.00

$22.00

Tourist/Transit

Visa Requirements
DENMARK

Visa Type 4 Business Days

Applicable Fees

Embassy Fees for Visa Processing

Required Documents Checklist

Recent bank or credit card statement showing the availability of at least $50 per day for the duration of your trip.  Account numbers 
may be blacked out to protect your privacy; do not obscure any other information.

One passport-style (2"x2") photograph taken within the last 6 months, on photo paper and with a plain white background.

Non-US citizens must provide their original Alien Registration Card (A.R.C.) or U.S. Visa and original I-94.

ALL TRAVELERS must include the following documents in your package to G3:

Your original valid signed passport.  It must have two blank visa pages facing each other and more than six months before expiry.

One completed and signed visa application form and Supplementary Information form (see attached).  Both forms must be completed 
in capital letters, in blue or black ink.

$30.00

$55.00

Transit

$60.00

$22.00

4 Business Days 7 Business DaysVisa Type

$40.00

G3 Processing Fees

Original airline ticket, or confirmation of ticket purchase showing ticket number.

Send all required documents and the completed Traveler Information form to G3 using a service with tracking such as FedEx or UPS.

A letter of invitation from the organization to be visited in Denmark; a sample is attached.

Schengen visas are issued by, and are valid for, the following countries: Austria, Belgium, Czech Republic, Denmark, Estonia, Finland, 
France, Germany, Greece, Hungary, Iceland, Italy, Latvia, Lithuania, Luxembourg, Malta, The Netherlands, Norway, Poland, Portugal, 
Slovakia, Slovenia, Spain, Sweden and Switzerland.  You must apply at the consulate of your main destination.

If you have never been issued a Schengen visa, G3 is unable to act as your agent and will not be able to assist with your visa request.

The Danish Consulate is closed on Wednesdays, and Wednesday does not count as a processing day.

Proof of international health insurance with a minimum coverage of $37,500.

NEW YORK

10 Business Days

$80.00 $65.00

A business letter from their U.S. company.  This letter must explain the purpose of the trip and provide a financial guarantee.  It must 
be on letterhead and signed by a representative of the company other than the applicant.  A sample is attached.

Single Entry

Multiple Entry

$70.00

$80.00

$50.00

Revised 6/8/2009



Traveler Information
                       DENMARK

Traveler Information Travel Details

1. Traveler Name Date of US Departure:

     Date of Birth I must have my passport no later than:

2. Traveler Name Other visas or passport services requested:

    Date of Birth

3. Traveler Name

Return Shipping     Date of Birth
Passports will be returned via Federal Express.

4. Traveler Name Select One:

    Date of Birth 3 Business Day Delivery $15.50

Overnight Delivery $23.50

Shipping and Contact Information 8 AM Delivery** $75.00

This must be a physical address for FedEx delivery; no P.O. Boxes. Saturday Delivery** $38.50

Attention: Same Day Delivery**  Please Call

Company Name:  International Delivery** Please Call

Street Address: **These services may not be available for all delivery locations.

Apt. /Suite:

Payment InformationCity:

State: Zip Code: Please see the attached visa requirements sheet for applicable embassy 
and G3 processing fees.Home Phone:

Office Phone: Select Payment Type: Credit Card

Mobile Phone: Check (company or certified)

Fax Number: Established Corporate 

Email: Account #

Please provide your email address so we may contact you with 
shipping and status updates. Total Fees from Visa Requirement Sheet:

 Fee x # of Travelers Total

Special Notes or Instructions: Embassy Fee x =

G3 Processing Fee x =

Shipping Fee =

Subtotal:

Add 5% fee for credit card processing:

Total Payment Enclosed:

Send This Form and All Required Documents To: For Payment Via Credit Card:

American Express, MasterCard and Visa only

G3 New York: Visa Department  

212.433.1356 Phone 60 East 42nd Street Name as it appears on card:  

888.448.4727 Toll Free Room 2222 Account Number:

646.666.7670 Fax New York, NY  10165 Expiration Date: Billing Zip Code:   

NYC@g3visas.com Security Code:
(American Express: 4 digit code on front of card; MasterCard or Visa: 3 digit code on back of card.)

www.g3visas.com
Cardholder Signature:  

G3 Visas & Passports, Inc. acts on the behalf of the client, and cannot be held liable for the services rendered 
by U.S. Government agencies, Post Offices, Travel Agents or other entities in connection with passport 

processing.  G3 disclaims any liability for delays or loss of passports as may occur through above services or 
by any delivery service.  Damage compensation is not available.

Revised 8/11/2009

mailto:NYC@g3visas.com
www.g3visas.com


Application for Schengen Visa 
 

 
 
 

This application form is free 
 

1. Surname(s) (family name(s)) 
      
      
 

 
FOR EMBASSY / 

CONSULATE USE ONLY 

2. Surname(s) at birth (earlier family name(s)) 
      
      
 

Date application :  

3. First names (given names) 
      
      
 

File handled by : 

4. Date of birth (day-month-year) 
      
 

5. ID-number (optional) 
      

6. Place and country of birth 
      
 
7. Current nationality/ies 
      
 

8. Original nationality (nationality at birth) 
      

9. Sex  

  Male  
 

  Female 

10. Marital status :  

 Single  Married  Separated 
 

 Divorced  Widow(er)  Other 
 

11. Father’s name 
      
      
 
 

12. Mother’s name 
      
      
 

 

13. Type of passport: 

 National passport   Diplomatic passport  Service passport 
 

 Travel document (1951 Convention)  Alien’s passport  Seaman’s passport 
 

 Other travel document (please specify):       
 
 

Supporting documents: 
  Valid passport 
  Financial means 
  Invitation 
  Means of transport 
  Health insurance 
  Other e.g:  

      Valid Res. Perm 
      Letter from employer 
      Payslip 
      Hotel reservation 
 
 
 
 
 
Visa : 

 Refused 
 Granted 

 
 
Characteristics of Visa : 

 LTV 
 A 
 B 
 C 
 D 
 D + C 

14. Number of passport 
      

 

15. Issued by 
      

 
Number of entries : 

 1    2    Multiple 

16. Date of issue (day-month-year) 
      
 
 

17. Valid until (day-month-year) 
      

18. If you reside in a country other than your country of origin, have you permission to return to that country? 
 

  No  Yes, (number and validity)       
 

Valid from 
...................................................
To 
...................................................
 
 

*19. Current occupation 
      
      
 
*20. Employer and employer’s address and telephone number.  For students, name and address of school. 
      
      
      
 

Valid for : 
...................................................
 
 
 
 
 
 

DK
The questions marked with * do not have to be answered by family members of EU or EEA citizens (spouse, child or dependent ascendant). 
Family members of EU or EEA citizens have to present documents to prove this relationship. 

 
Stamp of Embassy or 

Consulate 
 
 

Photo 
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21. Main destination 
      
      
      
 

22. Type of Visa : 

 Airport transit  Transit 
   

 Short stay  Long stay 
 

23. Visa :  

  Individual  
 

  Collective 

24. Number of entries requested 
 

 Single entry   Two entries   Multiple entries 
 

25. Duration of stay  
 
 
Visa is requested for:       days 

26. Other visas (issued during the past three years) and their period of validity 
      
      
      
      
      
      
 
 
 
 
27. In the case of transit,  have you an entry permit for the final country of destination? 
 

 No  Yes , valid until:       Issuing authority:       
 

*28. Previous stays in this or other Schengen states 
      
      
      
      
      
      
 
 
 

 
FOR EMBASSY / 

CONSULATE USE ONLY 

29. Purpose of travel 

 Tourism   Business   Visit to Family or Friends 
 

 Cultural/Sports  Official   Medical reasons  
 

 Other (please specify):       
 

 
 
 
 
 
 

  

*30. Date of arrival (day-month-year) 
      
 
 

*31. Date of departure (day-month-year) 
       

*32. Border of first entry or transit route 
      
 
 

*33. Means of transport 
       

  

*34. Name of host or company in the Schengen states and contact person in host company. If not applicable, give name 
of hotel or temporary address in the Schengen states 

 
Name 
      
      
 

Telephone and telefax 
      
 

 

Full address 
      
      
      
      
 

e-mail address 
      
      
      
 

 

  

*35. Who is paying for your cost of travelling and for your costs of living during your stay? 

 Myself 
 

 Host person/s   Host company.  (State who and how and present corresponding documentation): 
 
 
      
      
      
 

 
 
 
 
 
 
 
 
 
 
 

DK
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*36. Means of support during your stay 

 Cash   Travellers' cheques  Credit cards 
 

 Accommodation  Other: 
 

 Travel and/or health insurance. Valid until:       
 

 
FOR EMBASSY / 

CONSULATE USE ONLY 

  

37. Spouse’s family name 
      
      
 
 

38. Spouse’s family name at birth 
      
      

 

39. Spouse’s first name   
      
      
 
 

40. Spouse’s date of birth (day-month-year) 
      
 

41. Spouse’s place of birth 
      
      

 

42. Children  (Applications must be submitted separately for each passport) 

    Name                                                                                    First name                                           Date of birth 
 
 
1                   
 
 
2                    
 
 
3                   
 

 

43. Personal data of the EU or EEA citizen you depend on. This question should be answered only by family members of 
EU or EEA citizens. 

 
Name  
      
      
 

First Name 
      
      

 

Date of Birth 
      
 
 

Nationality 
      

Number of passport 
       

Family relationship :  
      
      
      
 
                              of an EU or EEA citizen 

 

  

44. I am aware of and consent to the following: any personal data concerning me which appear on this visa application form will 
be supplied to the relevant authorities in the Schengen states and processed by those authorities, if necessary, for the purposes of a 
decision on my visa application.  Such data may be input into, and stored in, databases accessible to the relevant authorities in the 
various Schengen states. 
At my express request, the consular authority processing my application will inform me of the manner in which I may exercise my 
right to check the personal data concerning me and have them altered or deleted, in particular, should they be inaccurate, in 
accordance with the national law of the state concerned. 
I declare that to the best of my knowledge all particulars supplied by me are correct and complete. 
I am aware that any false statements will lead to my application being rejected or to the annulment of a visa already granted and may 
also render me liable to prosecution under the law of the Schengen state which deals with the application. 
I undertake to leave the territory of the Schengen states upon the expiry of the visa, if granted. 
I have been informed that possession of a visa is only one of the prerequisites for entry into the European territory of the Schengen 
states. The mere fact that a visa has been granted to me does not mean that I will be entitled to compensation if I fail to comply 
with the relevant provisions of Article 5.1 of the Schengen Implementing Convention and am thus refused entry. The prerequisites 
for entry will be checked again on entry into the European territory of the Schengen states. 

 

45. Applicant’s home address  
      
      
      
      
 
 

46. Telephone number 
      
      

 

47. Place and  date  (day-month-year) 
      
      
      
 
 
 

48. Signature (for minors, signature of custodian/guardian) 
      
      

 
 
 
 
 
 

DK

 



Application for Schengen Visa 
Supplementary Information 

 
This application form is free 

 
Family members of EU or EEA citizens (spouse, child or dependent ascendant) do not have to answer the questions marked with *. They only have to fill in name, date of 
birth, passport number, to read the text in S13 and to sign the form in S17-18. Family members of EU or EEA citizens have to present documents to prove this relationship. 
However, family members of Danish citizens have to fill in all fields in the form. 
Name 

Date of birth (day-month-year) Passport number 

 
Supplementary information to 19 and 20 in application for Schengen visa 
*S1 If employed, since when have you had your present job? (day-month-year)  

*S2 If self-employed, since when have you been self-employed? (day-month-year) 

*S3 Is it possible for you to return to your job?       Yes          No 

*S4 If a student, what are you studying?  

........................................................................................................................................................................................................................................... 
When did you begin studying? (day-month-year) 
........................................................................................................................................................................................................................................... 
When are your studies due to end? (day-month-year) 
........................................................................................................................................................................................................................................... 
 

Supplementary information to 29 in application for Schengen visa 
*S5 Is your host/sponsor in Schengen: 

Spouse  Grandparent(s) Fiancé(e) / boyfriend / girlfriend 
Child  Uncle / Aunt Friend 
Brother/Sister  Nephew / Niece Company 
Parent(s)  Cousin Organisation 

 

Other (Please specify): 
.................................................................................................................................................................................................................... 

*S6 If host/sponsor in Schengen is your fiancé(e): 

  
In which country did you last meet?  .......................................................................................................................................................... 
 
When did you last meet? (day-month-year) ............................................................................................................................................... 

 

Supplementary information to 37 – 41 in application for Schengen visa 
*S7 If you are married: 
 Are you living with your 

spouse? 
 Yes          No 

Is your spouse also 
applying for a visa? 

 Yes          No 

Have you or have you been notified that your spouse 
has filed an application for separation or divorce? 

 Yes          No 
 

Supplementary information to 42 in application for Schengen visa 
*S8 If you have children not accompanying you: 
 1 Name: 

 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 
 2 Name: 

 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 
3 Name: 

 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 
4 Name: 

 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 
5 Name: 

 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 

 

6 Name: 
 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 

FOR 
EMBASSY/CONSULATE 
USE ONLY 
 
 

Stamp of 
Embassy or 
Consulate 



 
 

Page 2 of  4 

7 Name: 
 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 
8 Name: 

 
 

Marital status: 
If the child is minor, is the child living with you?   

 Yes          No 

Date of birth: (day-month-year) 
 
 

Country of residence: 
If child is minor, do you have custody of the child?   

 Yes          No 
 
 
Supplementary information to 11 and 12 in application for Schengen visa 
*S9 Father’s date of birth: (day-month-year) 

 
.......................................................................................................... 
Father’s country of residence (if still alive): 
 
.......................................................................................................... 

Mother’s date of birth: (day-month-year) 
 
...........................................................................................................
Mother’s country of residence (if still alive): 
 
........................................................................................................... 

 
*S10 If you have brothers/sisters: 
 1 Name: 

 
Date of birth: (day-month-year) 
 

Country of residence: 
 

 2 Name: 
 

Date of birth: (day-month-year) 
 

Country of residence: 
 

3 Name: 
 

Date of birth: (day-month-year) 
 

Country of residence: 
 

4 Name: Date of birth: (day-month-year) 
 

Country of residence: 
 

5 Name: Date of birth: (day-month-year) 
 

Country of residence: 
 

6 Name: Date of birth: (day-month-year) 
 

Country of residence: 
 

7 Name: Date of birth: (day-month-year) 
 

Country of residence: 
 

 

8 Name: Date of birth: (day-month-year) 
 

Country of residence: 
 

 
*S11 Criminal offences for which you have been sentenced: 
 
........................................................................................................................................................................................................................................... 
 
........................................................................................................................................................................................................................................... 
 
........................................................................................................................................................................................................................................... 
 
*S12 Applicant’s comments: 
 
........................................................................................................................................................................................................................................... 
 
........................................................................................................................................................................................................................................... 
 
........................................................................................................................................................................................................................................... 
 
........................................................................................................................................................................................................................................... 
 
........................................................................................................................................................................................................................................... 

FOR 
EMBASSY/CONSULATE 
USE ONLY 
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S13 I hereby solemnly declare under section 161 of the Danish Penal Code, cf. section 40 of the Danish Aliens Act, and sections 
59 and 60 of the Danish Aliens Act, that all information supplied by me on the Schengen Visa application form and on this 
supplement application form is true and complete. If that is not the case, I am liable to a fine, imprisonment for up to four 
months or, under aggravating circumstances, to imprisonment for up to two years, in which event I will moreover have to 
compensate the Danish state for the costs and expenditure incurred by it in consequence of the incorrect information 
stated. 
I also consent to letting the relevant authorities make enquiries about my entirely private affairs for the purpose of enabling 
them to deal with my application, including enquiries about any previous criminal offences and about family ties, and allow 
them to obtain information from other Danish and foreign public authorities, including the police authorities, about 
documents submitted by me in support of my application. 
I moreover consent to letting documents and information submitted by me in support of my application about my entirely 
private affairs be passed on to the said authorities for the purpose of dealing with my application, and allow them to check 
the genuineness of such documents. 
I moreover consent to letting those authorities which receive enquiries from the Danish Immigration Service for the 
purpose of considering my application, obtain information about my entirely private affairs in order for them to reply to 
such enquiries. Finally, I give my consent to my passport being stamped in connection with handing in the application 
forms. 
In accordance with the Danish Act on the Treatment of Personal Information, Danish authorities are obliged to notify you 
of any registration of information which you supply in connection with the treatment of the case about your visa. The 
information which you have supplied in connection with your application for a visa will be registered in the Common 
Electronic Visa System. The Common Electronic Visa System is a computerised register for which the Danish Immigration 
Service is responsible. All relevant information which you supply subsequently about your case regarding your visa, will also 
be registered in the Common Electronic Visa System.  
The information will be used in connection with the consideration of issues regarding your stay in Denmark, and the Danish 
Ministry of Foreign Affairs  (investigation of cases or control), Police (investigation of cases or control) and the Ministry of 
Refugee, Immigration and Integration Affairs (dealing with complaints) will be able to obtain the information registered in 
the Common Electronic Visa System about you which they need for the consideration of your case. Other relevant 
authorities or organisations may receive information about you from the Common Electronic Visa System if they need it for 
their consideration of issues relating to your stay in Denmark.  
You are obliged to provide the information required for the assessment of whether you can be issued with a visa. If you do 
not provide all the relevant information you risk being fined or, under aggravating circumstances, sentenced to 
imprisonment for up to four months. You risk also not getting your visa. You are entitled to right of access to the 
information about you in the Common Electronic Visa System. Inquiries about this can be addressed to the Danish 
Immigration Service, Ryesgade 53, DK-2100 Copenhagen Ø, Denmark. 
The immigration authorities may decide that you have to deposit your passport for the purpose of the processing of your 
application. The information and documents provided by you in connection with your application may be passed on to the 
Danish Intelligence Services and the Danish Prosecution Service, cf. section 45 a of the Aliens Act. The information can be 
used by the prosecution service for assessing whether there is a basis for charging you with offences committed in Denmark 
or abroad. 
Attention is furthermore drawn to item 44 in the Schengen Visa application form. 
Documents submitted in support of the application must be translated into Danish, Swedish, Norwegian, English, French 
or German before you hand in the application. Thus, if the documents have been translated into one of these languages 
before the visa application is submitted, this may help shorten the case processing time. 
 

*S14 The information stated in this box does not apply in cases where Denmark is processing the visa application on 
behalf of other Schengen countries. Furthermore the information does not apply to family members of EU/EEA 
citizens (spouse, child or dependent ascendant), unless they are a family member of a Danish citizen: 

 

You will not be able to obtain a visa from the Danish authorities for a period of five years, unless warranted by exceptional 
circumstances, if you have entered Denmark on a visa and stay in Denmark or another Schengen country for more than one 
month beyond the period indicated in the visa, without the requisite permit. 
If you have entered Denmark on a visa and stay in Denmark or another Schengen country for up to one month beyond the 
period indicated in the visa, without the requisite permit, you will not be able to obtain a visa from the Danish authorities 
for a period of three years, unless warranted by exceptional circumstances. 
However, the above will not apply if you can provide documentary evidence that the extension of the period indicated in 
the visa is due to circumstances beyond your control. 
Moreover if you are expelled from Denmark; if you submit an application for asylum in Denmark or another Schengen 
country; or - as a main rule - if you submit an application for a residence permit in Denmark, you will not be able to obtain a 
visa from the Danish authorities for a period of five years. 
In connection with its processing of the visa application, the Danish Immigration Service may require your host/sponsor in 
Denmark to provide financial security for payment of an amount of DKK 50,000. As from 2005, this amount will be 
adjusted every year on 1 January. 
If you have entered Denmark on a visa and stay in Denmark or another Schengen country for more than one month 
beyond the period indicated in the visa, without the requisite permit, the full amount provided by the host/sponsor as 
financial security will fall due for payment. If you overstay for up to one month beyond the period indicated in the visa, half 
the amount will fall due for payment, and the balance will be released. The amount does not fall due for payment if the 
extension is due to circumstances beyond your control, and you can document this. 
Moreover, the financial security will fall due for payment if you are expelled from Denmark, if you submit an application for 
asylum in Denmark or another Schengen country, or if you submit an application for a residence permit in Denmark. 
However, the security does not fall due if you have submitted such an application because you have become employed or 
been offered employment within a profession where a shortage of qualified manpower exists (the positive list). 
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The financial security provided by your host/sponsor will be released if you document that you have left the Schengen area 
within the period of the visa and have not otherwise given cause for payment of the financial security. 
In all cases, the Danish Immigration Service will consider whether the documentation for timely departure from the 
Schengen area is adequate. The Danish Immigration Service will consider your return to be adequately documented if you 
appear in person at a Danish Mission authorised to receive visa applications and present your passport, ticket, boarding card 
stub, etc., from which the time of your departure from the Schengen area appears. 
The Danish Immigration Service may - according to circumstances - also consider your return to be adequately documented 
if you send a copy of the first pages of your passport with your personal data and a copy of the pages with the relevant entry 
and departure stamps as well as your ticket and the original boarding card stub by mail direct to the Danish Immigration 
Service: Udlændingestyrelsen, Ryesgade 53, DK-2100 Copenhagen Ø, Denmark. 

 

*S15 The information stated in this box does not apply in cases where Denmark is processing the visa application on 
behalf of other Schengen countries. Furthermore the information does not apply to family members of EU/EEA 
citizens (spouse, child or dependent ascendant), unless they are a family member of a Danish citizen: 

 

I consent to my host/sponsor in Denmark receiving information about the outcome of the case on request, including a 
copy of the decision, and about the progress of the case. My consent means that my host/sponsor may receive confidential 
information about my private affairs.  

 

 Yes          No 
 

*S16 The information stated in this box does not apply in cases where Denmark is processing the visa application on 
behalf of other Schengen countries. Furthermore the information does not apply to family members of EU/EEA 
citizens (spouse, child or dependent ascendant), unless they are a family member of a Danish citizen: 

 
 

In a case regarding payment of the security provided by my host/sponsor, I consent that the Danish Immigration Service 
and the Ministry of Refugee, Immigration and Integration Affairs may, on request, pass on to the host/sponsor or a person 
representing the host/sponsor any information relating to such case. I also consent to such information being passed on to 
the Ministry of Refugee, Immigration and Integration Affairs in the event of any appeal against a decision made by the 
Danish Immigration Service regarding payment of the security. My consent means that my host/sponsor or his or her 
representative may gain access to confidential information about my private affairs. Moreover, my consent involves that in 
connection with considering an appeal, the Ministry of Refugee, Immigration and Integration Affairs may pass on to my 
host/sponsor or a representative of my host/sponsor any information relating to a case about payment of security. 
At the same time, I consent to the Danish Immigration Service submitting the documents in a case concerning the payment 
of security to the Ministry of Refugee, Immigration and Integration Affairs in connection with any appeal against such a 
decision. 
The Danish Mission may reject the application if you do not give such a consent. 
 

 Yes          No 
 

S17 Place and date  
 
 

S18 Signature (for minors, signature of custodian/guardian) 
 

 



 

Sample Business Letter  
from U.S. Company 

         
******Please print your business letter on company stationery******* 

         
         
June 1, 2009         
         
Consulate General of (Country you are traveling to)      
   
Consular Section         
         
 
Dear Visa Officer,         
         
Jeremy Simmons (Insert your name), Vice President (Insert your position), International 
Public Policy, East Coast Promotions, Inc.  (Insert the name of your company) is 
planning a business trip to (Country you are traveling to) on Monday, August 3 through 
August 17 (Dates of your trip). During this trip he has scheduled meetings to discuss the 
sale and distribution of our products.   
         
         
His agenda is to meet and discuss business with Mr. Hank Hartford (Insert Name of 
Contact) at:           
  
Overseas Company Name        
Street Address         
City, Country Zip code         
Telephone number          
(It is important to indicate which company and individual you are going to visit.)  
             
         
East Coast Promotions, Inc.(Insert Company Name) will assume all financial 
responsibility for any debts incurred by Jeremy Simmons while traveling on business in 
(Country you are traveling to).        
       
        
He requests that you issue a (insert type and duration of visa) visa.  I appreciate your 
attention to this matter. 
 
Sincerely, 
 
 
Barry G. Hart (Please have someone other than the applicant sign this letter.) 
Senior Vice President 
East Coast Promotions, Inc. 



 

Sample Business Letter 
For Flight Crew  

         
******Please print your business letter on company stationery******* 

         
         
June 15, 2009         
         
Consulate General of (Country you are traveling to)     
Consular Section         
         

 
To Whom It May Concern: 

 
Please be advised that the below listed individuals are applying for Flight Crew visas. 
Financial responsibility for all expenses incurred by these individuals during their stay in 
(country) is the complete and total responsibility of (name of your flight department) 
 
Pilots:   Primary Captain(s):                       
   Backup(s):   
 
First Officer  Primary:   
   Backup:  
 
Flight Attendant Primary:  
     
Date of Arrival #1:  July 13, 2009       Date of Arrival #2 (if applicable)  
Airport of Arrival:  City     
Aircraft/Flight:  N506AB   
Date of Departure #1: July 20, 2009  Date of Departure #2 (if applicable)  
Airport of Departure:  City    
Aircraft/Flight:  N506AB 
Reason for Travel:  Transporting executives  
 
We appreciate all efforts and courtesies you may extend to us in order that they may 
receive their visas as soon as possible.  We thank you for your attention to this matter. If 
you have any questions, please feel free to give me a call directly at (contact number). 
 
Best Regards, 
 
(Signature here, must be signed by someone other than the applicants) 
Title 
 



 

Sample Business Invitation Letter  
from Overseas Company 

         
******Please print your business letter on company stationery******* 

         
         
June 1, 2009         
         
Consulate General of (Country you are traveling to)      
   
Consular Section         
         
 
Dear Visa Officer,         
         
We are cordially inviting Jeremy Simmons (Insert your name), Vice President (Insert 
your position), International Public Policy, East Coast Promotions, Inc.  (Insert the name 
of your company) to visit (Country you are traveling to) on Monday, August 3 through 
August 17 (Dates of your trip). During this trip he will meet with our company to discuss 
the sale and distribution of our products.   
         
         
His agenda is to meet and discuss business with Mr. Hank Hartford (Insert Name of 
Contact) at:           
  
Company Name        
Street Address         
City, Country Zip code         
Telephone number          
(It is important to indicate which company and individual you are going to visit.)  
             
         
East Coast Promotions, Inc.(Insert Company Name) will assume all financial 
responsibility for any debts incurred by Jeremy Simmons while traveling on business in 
(Country you are traveling to).        
       
        
We request that you issue a (insert type and duration of visa) visa.  I appreciate your 
attention to this matter. 
 
Sincerely, 
 
 
John P. Smith 
Executive Officer 
Overseas Company, Inc. 


	Visa_Requirements_Denmark_NY
	Sheet1

	TI_Visa_FINAL_NewYork
	Sheet1

	Denmark09
	DenmarkSupplementalApp09
	Application for Schengen VisaSupplementary Information

	US Biz and FC Letters and Overseas Biz
	Sample US Business Letter 2009
	Sample Flight Crew Letter 2009

	TI_Visa_FINAL_NewYork.pdf
	Sheet1


	Ship1: Off
	Ship2: Off
	Ship3: Off
	Ship4: Off
	Ship5: Off
	Ship6: Off
	Check Box28: Off
	Check Box29: Off
	Check Box30: Off
	Calc1: 
	Calc3: 0
	Calc4: 
	Calc2: 
	Calc5: 0
	Calc6: 0
	Calc7: 0
	CalcSurcharge: 0.05
	Calc8: 0
	Calc9: 0
	TI43: 
	TI44: 
	TI45: 
	TI46: 
	TI47: 
	TI48: 
	TI49: 
	TI50: 
	TI51: 
	TI52: 
	TI53: 
	TI54: 
	TI55: 
	TI56: 
	TI57: 
	TI58: 
	TI59: 
	TI60: 
	TI61: 
	TI62: 
	TI63: 
	Text64: 
	Text65: 
	Text66: 
	TI67: 
	TI68: 
	TI70: 
	TI71: 
	TI72: 
	TI74: 


