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. Russian Visa
& PASSPORTS Application Guide

Russian visa applications must be filled out precisely and completely in order to
be accepted. Applications must be typed or filled in on the attached PDF, and
must be signed.

Please review the following questions to ensure your application is filled out
according to Russian Embassy specifications.

2) Last name: if your last name as listed on your passport includes a suffix (e.g.,
Jr), please include it here.

6) Purpose of visit: state business or tourism.

7) Category/type of visa: state business or tourism and the number of entries
required. For example, if traveling to Russia once on business, state, "Business
single."

9) and 10) Dates of entry & departure: State dates exactly as listed on your
invitation. If you are staying at two or more different hotels, please list the date of
check-in at the first hotel & the date of check-out at the last hotel. All dates
should be listed in the European format of Day-Month-Year (i.e. Dec. 25, 2009
would be written as 25.12.09).

12) Type of passport: holders of United States passports with blue covers have
TOURIST passports.

13) Russian institution or organization: this may or may not be the name of the
hotel. The name of the organization appears in the company seal that is on the
confirmation and the voucher. The reference number of the organization is a
number associated with the organization, generally four digits long. If you do not
know the organization or are not sure what to write here, please contact G3 for
instruction.

14) Itinerary: the cities you'll visit in Russia.

15) Health Insurance: Always answer "Yes" and provide the name of your travel
insurance company or your US insurer.

16) Who will pay... Russia? If you are a tourist, always answer, "Myself." If you
are a business traveler, list the name of your US employer.

18), 19), and 20) Spouse's full name, DOB, and place of birth: Even if you are
divorced or separated, this information must be included. Applications will be
rejected if "divorced" or "separated" are chosen and this is not completed.

25) List all countries: If you have visited many countries, list the three most recent
& years of travel.





26) List all countries which have issued you a passport: US passport holders
who have never held citizenship from any other country should list "USA," even if
this is their first passport.

27) Your last two places of work: Please include the city, state, and ZIP code of
the employer and the phone number. Please do not leave blank. If you have
never held any previous employment other than your current position, please
write, "No previous work."

28) List all educational institutions: Please include the city, state, and ZIP code of
the institution; this must be typed, NOT handwritten. Please also include the
phone number of the institution; this may be handwritten if space does not allow
typing. Please do not leave blank. If you have never attended any

educational institution other than a high school, please write, "None."

30) Do you have any specialized skills: Always answer "No." Simple handgun
training is not applicable here.

34) Person or Hotel in Russia that you plan to stay with: Please state the name
of the hotel, the city, and the ZIP code (6 digits). If you will stay in more than one
hotel, please include as much information about each hotel as possible. If you
will be staying at a private residence, please contact G3 for instructions.

37) Other names: Please write "N/A" if you have never used any other name.
Nicknames, religious names or pen hames are not applicable here.

38) Your permanent address: Please state your residential street address, city,
state, ZIP code, telephone number, and email. If space does not allow, the email
address may be partially typed.

39) Place of birth: Please include city, state/province, and country.

40) Place of work: Please state the name of your employer, your occupation,
your office street address, city, state, ZIP code, and telephone number. The
telephone number may be handwritten if space does not allow typing. All other
data must be typed.
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Samples of Official
Russian Invitations

LEFT: Sample Russian Business Invitation
Please note that the dates are written in the
European format of Day - Month - Year.
Your visa will be issued with the exact dates
written on your invitation. Please contact
G3 if you need a translation of your
invitation.

BELOW: Sample Russian Tourist Invitation
The invitation has two parts which look
nearly identical. Both parts must be
submitted. The official tourist invitation will
have a round stamp with the name of the
company. Please note that your visa will be
issued with the exact dates that are written

IBC-1 0000000 Aama 19.03.2003 . . .
on your invitation.
Business [Invitation
KOHTPOJIBHBIM TANOH
MOATBEFATEHHE Ne XXXX MOATBEPKIAEHHE Ne T 1261

0 UPREME RROCTPAHROID TYPRCTA

Kparrocrs miset _ OJHOKPATHAS

IpawaancTeo BENHKOBPHTAHWSA
Brerac  09.04.2003 Beiesa a0 09.05.2003
Dauuana TOMAC

Hma, omuectoo{nmena) [METEP

Jlata poscacumna 29,02, 1960

Hovep nacnopra XXXXXNNX
TYPH3IM

Mon M

Lens moeagn:
MapmpyT 1 wecra pasvemenns XX CXXNXXK

Mpususionaa opramssate, Ne- pedepenca XXXXXXXXXX, No XXX or
07.09.2000

JIONOAHATETLHEE CREACHIS

Moanwce

Mara 09.04.2003

O NPHEME WHOCTPANEIOTD TYPHCTA

Kparuocrs siser _ OJITHOKPATHAS

[panciancreo BEIMKOBPHTAHWS
Bresgc  09.04.2003 Bumesngoe _ 09.05.2003
Dannana TOMAC

Hms, otaccreotiuena)  TIETEP

Jlara posacanst 29,02, 1960

Honeep macnopra XNNKXX
TYPH3IM

Mon M

[ens nogykn:
MapupyT 1 mecta passeneni XXX

[purstvaroug opramsam, Ne- peepenca XXX, Ne XXX or
07.09.2000

JIONOIHITENLHKE CBCICHNS

Moanuce

Hara 09.04.2003

Tourist Invitation





& PASSPORTS Sample Business Letter
from U.S. Company

*xxxx*Please print your business letter on company stationery****x#*x

June 1, 2009
Consulate General of (Country you are traveling to)

Consular Section

Dear Visa Officer,

Jeremy Simmons (Insert your name), Vice President (Insert your position), International
Public Policy, East Coast Promotions, Inc. (Insert the name of your company) is
planning a business trip to (Country you are traveling to) on Monday, August 3 through
August 17 (Dates of your trip). During this trip he has scheduled meetings to discuss the
sale and distribution of our products.

His agenda is to meet and discuss business with Mr. Hank Hartford (Insert Name of
Contact) at:

Overseas Company Name

Street Address

City, Country Zip code

Telephone number

(It is important to indicate which company and individual you are going to visit.)

East Coast Promotions, Inc.(Insert Company Name) will assume all financial
responsibility for any debts incurred by Jeremy Simmons while traveling on business in
(Country you are traveling to).

He requests that you issue a (insert type and duration of visa) visa. | appreciate your
attention to this matter.

Sincerely,

Barry G. Hart (Please have someone other than the applicant sign this letter.)

Senior Vice President
East Coast Promotions, Inc.

@& Please consider the environment before printing this page.
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